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Appendix-5 

Dr. B.R. Ambedkar University Delhi 
Intellectual Property Policy 

Draft Ver. 1 (For Discussion only) 
 
 
Background and Context 

 
Dr. B.R. Ambedkar University Delhi (Hereinafter “AUD or “the University”) is a public 
university  committed to  equitable access to knowledge. In keeping with the philosophy 
of Babasaheb Ambedkar,  the University is founded on the belief that education is one 
of the most important modes  through which we can attain  the constitutional promises 
of   and justice, liberty, equality  and fraternity. The intellectual property policy (“IP 
Policy”)  of the University  reflects these values  and recognises that  open access to 
knowledge  is an important mode to attain the same.  

 
Intellectual Property(“IP”) seeks to balance between promoting public access to 
knowledge and the  creation of incentives for authors and creators.  The privatisation 
and commercial exploitation of  knowledge at the cost of  public access is anathema to 
the spirit of intellectual property.  In recent years however,  an expansionist approach to 
intellectual property (including in universities),  driven primarily by  countries of the 
global north  has created  a significant imbalance with the scale shifting in favour of 
private ownership. At the international legal and policy level,  India has resisted  this 
expansionist  approach and has consistently  offered alternatives  that are cognisant of  
the public interest  dimensions of intellectual property.  Thus when the copyright  in 
Gandhiji’s  writings came to an end,  there were proposals to extend the  length of 
copyright  in the Copyright Act,  but the government citing Gandhiji’s  opposition to the 
idea of perpetual copyright,  decided that it was in the interests of all  that Gandhiji’s 
work come into the public domain.  
 
AUD’s IP Policy  is accordingly committed to  promoting best practices that enrich the 
public domain and the knowledge and culture commons. The provisions of this Policy 
are subject to all applicable laws and regulations  of India. 
 
1. Purpose and Scope of IP Policy  
 
1.1 AUD is committed to  promoting innovation  and creativity  in academic research  
and practice. As part of this commitment to  public interest scholarship AUD  seeks to  
define the terms and conditions of ownership, license, assignment and use of IP  by 
members of AUD  as well as the general public.  
 
1.2 This policy is  applicable to all AUD  faculty, employees,  students, researchers  and 
other individuals working  on a contractual basis with AUD. It shall also be applicable to 
all IP produced by divisions, centres and all other institutions or organisations set up 
under the auspices of the University. 
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1.3 The office of the Academic Services Division shall be responsible for  implementing 
this policy,  and for preparing and maintaining guidance/FAQs documentation in respect 
of the policy for the benefit of AUD staff and students. Any updates to this 
documentation should involve consultation with AUD  community as and where 
appropriate. 
 
1.4 This policy forms part of the terms and conditions of employment for AUD staff.  
 
1.5 All terms used in this policy shall have the meaning and definitions provided in 
specific statues including the Copyright Act, Patent Act and other similar legislations.  
 
1.6 This policy may be subject to amendment by AUD in the future to reflect 
developments in relevant  statutes or related national policies or operational changes 
within AUD.  
 
1.7 Nothing in this policy shall preclude  any usage by any party consistent with any 
rights granted, or any exceptions and limitations recognised by the Copyright Act 
including fair dealing rights under Section 52  of the act, or similar provisions and the 
other IP statutes. 
 
2. Ownership of IP: Copyright 
  
2.1 The ownership of IP rights is dependent upon the specific type of IP and work that is 
created. AUD shall assert limited ownership of IP in specific works and categories as 
set forth below.  
 
2.2 Copyright: AUD shall own any copyright in any medium, over all syllabus, 
curriculum, teaching resources (collectively “Courseware”) or other works that make 
substantial use of university resources created by any AUD employee in the course of 
his/her employment, in connection with their duties,  or under a contract of service. 
Where applicable, AUD shall credit authors and creators under the terms laid out in 4.2.  
 
2.3 AUD shall have the unrestricted right to modify or adapt any courseware. If teaching 
materials are modified or adapted, the staff member who created the original teaching 
materials may be entitled to being acknowledged in such materials (to the extent 
reasonably practicable and appropriate for AUD to do so). 

2.4 Notwithstanding anything stated in Sec. 2.2, all employees are entitled to publish 
their scholarly materials and engage with third parties (e.g publishers) accordingly. The 
ownership of works of scholarship such as conference publications, manuscripts for 
publication in academic journals, and other similar written work shall reside with the 
Creator(s), and any revenue derived from the works shall belong to the Creator(s).  
 
2.5 In dealing with third parties, all employees should have regard to AUD’s rights to 
use, reproduce (and to allow others to reproduce) such materials, as set out under 
section 4.1 below. If the scholarly work is to be published, the Creator(s) shall request 
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the right to provide the University with a royalty-free right to use the work within the 
University in its teaching, research, and other programs, and, if successful, the 
Creator(s) shall grant such right to the University. Creator(s) shall strive as far as 
possible to make their works available under open content, open access licenses, or 
through open access archiving repositories as detailed in Section 4.1 below. 
 
 
2.6 All such works shall acknowledge the intuitional affiliation of the creator/ author with 
AUD as per guidelines issued by the university from time to time. 
 
 
2.7 The ownership of student works submitted in fulfilment of academic requirements 
shall be with the Creator(s) with the following condition: The student by enrolling in the 
University gives the University a nonexclusive royalty-free license to use, reproduce or 
modify the Work as may be required in the course of instruction, or otherwise handle the 
work as set out in the University’s IP Policy.  
 
2.8 In relation to any artistic work created by any employee or student, AUD shall be 
entitled (without payment of any fee or royalty): 

(a) to reproduce the work for educational and promotional purposes including by 
reproduction of the work in academic publications, promotional materials, web-sites, 
exhibition catalogues or flyers, databases, leaflets and prospectuses; and/or 

(b) to exhibit the work to the public during the course of the student’s studies at AUD 
(including any exhibition of the work); and/or 

(c) to exhibit the work to any third party in connection with the student’s studies or in 
connection with AUD’s academic and/or research purposes.   

 
2.9 Copyright over works created in collaboration with other individuals or institutions, or 
under any memorandum of understanding including but not limited to collaborative 
research projects shall be subject to mutually agreed upon terms and conditions 
between the University, its employees and all other third parties. The ownership and 
license terms for IP governed by the aforementioned agreements shall strive to be 
consistent with all of the terms and conditions laid down in this IP policy 
 
2.10 Individuals affiliated to University who are neither employees nor students nor 
under a contract of service (including for instance Honoraries, Visiting Scholars, 
Research Investigators, Visiting Faculty and Visiting Researchers), may be required to 
assign the rights to any IP they create in the course of their activities at the university. 
All such individuals shall be treated as if they were university employees for the 
purposes of this policy. The university recognises that, in some cases where individuals 
remain employees of another organisation whilst at AUD), special arrangements may 
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need to be negotiated regarding the ownership and use of IP which they may generate. 
Such arrangements will be negotiated on a case to case basis. 

 
 
3. Patent and other Intellectual Property  
 
3.1 Patents: AUD shall own any patentable invention made by any AUD staff member in 
the course of his/her employment, in connection with their duties,  or under a contract of 
service.  
 
3.2 Database right. Databases are protected by copyright and by database right. Where 
an AUD employee creates or contributes to the creation of a database in the course of 
his/her employment, in connection with their duties, or under a contract of service, AUD 
shall be deemed to be the maker of the database and the owner of any database right 
arising. 
 
3.3 Confidential information and trade secrets. Confidential information and/or trade 
secrets generated by AUD employees staff in the course of their duties shall constitute 
the confidential information and/or trade secrets (as the case may be) of AUD, and must 
be treated accordingly. 
 
3.4 Performers' rights. To the extent that an AUD employees benefits from performers' 
rights in any performance in connection with their duties, such rights are (i) assigned to 
AUD, in respect of proprietary rights; and (ii) unconditionally and irrevocably waived in 
favour of AUD, its licensees and assignees, in respect of other rights. 
 
 
4. Licence Policy  
 
4.1 Unless otherwise specified, all copyright owned by AUD under Sec. 2.2 of this policy 
shall be licensed under a Creative Commons-Non-Commercial- Share Alike agreement 
(CC-NC-SA). The details of the terms and conditions of this license is available on 
https://creativecommons.org/licenses/by-nc-sa/2.5/in/. This license shall be applicable 
for all non-commercial  usage of AUD owned copyright.  
 
4.2 In circumstances where the aforementioned license cannot be used, the University 
shall choose similar licenses or terms and conditions including but not limited to open 
access repositories 
 
 
4.3 All commercial uses shall be governed by Section 4.6 and 4.7 of this policy 
 
4.4 Unless otherwise specified, all IP owned by AUD under Sec. 3.1 to 3.4 of this policy 
shall be licensed under terms and conditions that are consistent with the aims and 
objectives of this policy including the promotion of open access and open knowledge.  
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4.5 AUD reserves the right to deviate from the general principles established in Section 
4.1 and 4.2  and to license works with specific terms and conditions keeping in mind the 
nature of work, the nature of the licensee and the nature of usage, provided that such 
licenses are consistent with the overall terms of this IP policy 
 
4.6 If any third party desires to use any intellectual property owned by AUD for any 
commercial purposes, the University shall be entitled to enter into a commercial license 
either on a payment of royalty basis, through a revenue or profit sharing arrangement or 
through any such similar arrangement as may be suitable for the University and in 
compliance with the aims and objectives of this policy. All such agreements shall be 
entered into on behalf of the University by any person designated by the competent 
authority. 
 
4.7 For the purpose of this policy commercial usage shall refer to uses which are 
primarily intended for profit, and the university will have the discretion to allow treat as 
non commercial usage any activity not intended for profit, but which may include any 
incidental commercial activity such as charging of fees for educational or training 
workshops. 
 
4.7 In circumstances where AUD commercialises IP generated by an AUD employee 
and/or student, that employee member and/or student may be entitled to a share of any 
revenue received by AUD on the terms determined by the Competent authority or under 
any revenue sharing policy that may be instituted by the University 
 
 
5. Disputes 
 
5.1 In the event of a disagreement concerning any of matter contained in this policy 
which cannot be resolved by discussion between disputing parties, the dispute may be 
referred to a committee constituted by the competent authority 
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Appendix – 31 

 Table A - Teaching/ Other Academic Posts: 

Sl. 
No. 

Name of the post 
Level as per 
7

th
 CPC 

Sanctioned 
LR 

Sanctioned 
KP 

Sanctioned  
KG 

1 Professor 
Academic 
Level - 14 

7 8 16 

2 Librarian 
Academic 
Level - 14 

_ _ 1 

3 Associate Professor 
Academic 
Level - 13 A 

15 17 31 

4 Deputy Librarian 
Academic 
Level - 13 A 

_ _ 1 

5 Assistant Professor 
Academic 
Level - 10 

33 33 63 

6 Assistant Professor - Fine Arts  
Academic 
Level - 10 

1 _ _ 

7 
Assistant Professor - Performing Arts 
(Music/ Dance/ Theatre) 

Academic 
Level - 10 

1 _ _ 

8 
Sports Officer/ Assistant Director of 
Physical Education 

Academic 
Level - 10 

1 1 _ 

9 Assistant Librarian 
Academic 
Level - 10 

1 1 1 

Total 59 60 113 

Grand Total 232 

Table B - Non-Teaching posts: 

Sl. 
No. 

Name of the post 
Level as per 
7

th
 CPC 

Sanctioned 
LR 

Sanctioned 
KP 

Sanctioned 
KG 

1 Registrar Level - 14 _ _ 1 

2 Controller of Finance Level - 14 _ _ 1 

3 Controller of Examination Level - 14 _ _ _ 

4 Director IT Services Level - 14 _ _ 1 

5 Deputy Registrar Level - 12  1 1 5 

6 
Dy. Registrar/ Dy. Controller of 
Examination 

Level - 12  _ _ _ 

7 Internal Audit Officer Level - 12 _ 1 _ 

8 Dy. Finance Officer Level – 12 - - - 

9 Sr. System Analyst/ System Manager Level - 11 _ _ _ 

10 Executive Engineer (Civil) Level - 11 _ _ 1 

11 Executive Engineer (Electrical) Level - 11 - - - 

12 Assistant Registrar Level - 10 2 2 13 

13 
Assistant Registrar/ Assistant Controller 
of Examination 

Level - 10 _ _ _ 

14 Assistant Registrar (Planning) Level - 10 _ _ 1 
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-2/N- 

15 Assistant Registrar (Public Relations) Level - 10 _ _ 1 

16 Assistant Registrar (Publication) Level - 10 _ _ 1 

17 System Administrator  Level - 10 1 1 _ 

18 Medical Officer Level - 10 _ _ 1 

19 Warden (Female) Level - 10 _ _ _ 

20 Law Officer Level - 10 - - - 

21 Hindi Officer Level - 10 - - - 

22 Assistant Finance Officer Level - 10 - - - 

23 Information Scientist Level - 10 - - - 

24 Assistant Accounts Officer Level - 8 1 _ _ 

25 Jr. System Administrator (IT)  Level - 7 1 1 _ 

26 Security Officer Level - 7 1 1 _ 

27 Section Officer (Erstwhile Executive) Level - 7 5 8 13 

28 Assistant Engineer (Civil-1 & Electrical-1) Level - 7 _ _ 2 

29 Statistical Officer Level - 7 _ _ _ 

30 Physiotherapist Level - 7 _ _ _ 

31 Estate Officer Level – 7 - - - 

32 Private Secretary Level - 7 - - - 

33 Sr. Assistant (Erstwhile Jr. Executive) Level - 6 6 6 26 

34 Junior Executive (Library) Level - 6 _ _ 1 

35 Staff Nurse Level - 6 _ _ 1 

36 Security Supervisor Level - 6 _ _ 2 

37 Junior Engineer (Electrical) Level - 6 _ _ _ 

38 Junior Engineer (Civil) Level - 6 _ _ _ 

39 Sr. Technical Assistant Level - 6 _ _ _ 

40 Personal Assistant Level - 6 _ _ _ 

41 Hindi Translator Level – 6 - - - 

42 Guest House Manager Level - 6 - - - 

43 Technical Assistant (IT) Level - 5 1 1 1 

44 
Library-cum-Documentation Assistant/ 
Library Assistant 

Level - 5 1 1 _ 

45 Sports Coach (Male-1 & Female-1) Level - 5 2 _ _ 

46 Studio Assistant Level - 5 _ _ 1 

47 Assistant  Level - 4 10 10 28 

48 Stenographer Level - 4 _ _ _ 

49 Jr. Library Assistant Level - 3 1 1 1 

50 Junior Assistant Level - 2 7 _ 6 

51 Driver Level - 2 _ _ 2 

52 Cook Level - 2    

53 MTS  Level - 1 9 9 21 

54 MTS (Electrician) Level - 1 _ _ 2 

55 MTS (Plumber) Level - 1 _ _ 1 

56 
Lab Technician - Mechanical and Materials 
Workshop 

Level - 1 _ _ 1 

57 
Lab Technician - Leather and Soft 
Materials Workshop 

Level - 1 _ _ 1 

58 Grounds Men/ MTS Level - 1 _ _ _ 

59 MTS (Mali) Level - 1 1 1 5 

Total 50 44 141 

Grand Total 235 
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Appendix – 32  

 Table A - Teaching/ Other Academic Posts: 

Sl. 
No. 

Name of the post 
Level as per 
7

th
 CPC 

EWS  
New 

Programme 
2020-21 

New 
Programme  

2021-22 

New 
Programme  

2022-23 

1 Professor 
Academic 
Level - 14 

5 4 3 4 

2 Librarian 
Academic 
Level - 14 

_ _ - - 

3 Associate Professor 
Academic 
Level - 13 A 

11 8 5 8 

4 Deputy Librarian 
Academic 
Level - 13 A 

_ _ - - 

5 Assistant Professor 
Academic 
Level - 10 

21 15 10 15 

6 Assistant Professor - Fine Arts  
Academic 
Level - 10 

_ _ - - 

7 
Assistant Professor - Performing 
Arts (Music/ Dance/ Theatre) 

Academic 
Level - 10 

_ _ - - 

8 
Sports Officer/ Assistant Director of 
Physical Education 

Academic 
Level - 10 

_ _ - - 

9 Assistant Librarian 
Academic 
Level - 10 

_ _ - - 

Total 37 27 18 27 

Grand Total 109 

Table B - Non-Teaching posts: 

Sl. 
No. 

Name of the post 
Level as 
per 7

th
 CPC 

EWS  
New 

Programme 
2020-21 

New 
Programme  

2021-22 

New 
Programme  

2022-23 

1 Registrar Level - 14 _ _ - - 

2 Controller of Finance Level - 14 _ _ - - 

3 Controller of Examination Level - 14 1 _ - - 

4 Director IT Services Level - 14 _ _ - - 

5 Deputy Registrar Level - 12  _ _ - 1 

6 
Dy. Registrar/ Dy. Controller of 
Examination 

Level - 12  2 1 - - 

7 Internal Audit Officer Level - 12 _ _ - - 

8 Dy. Finance Officer Level – 12 - - - 1 

9 Sr. System Analyst/ System Manager Level - 11 _ 1 - - 

10 Executive Engineer (Civil) Level - 11 _ _ - - 

11 Executive Engineer (Electrical) Level - 11 - - - - 

12 Assistant Registrar Level - 10 _ _ 3 3 

13 
Assistant Registrar/ Assistant Controller 
of Examination 

Level - 10 2 1 - - 

14 Assistant Registrar (Planning) Level - 10 _ _ - - 

15 Assistant Registrar (Public Relations) Level - 10 _ _ - - 

16 Assistant Registrar (Publication) Level - 10 _ _ - - 

17 System Administrator  Level - 10 1 _ - - 

18 Medical Officer Level - 10 1 1 - - 

19 Warden (Female) Level - 10 _ 1 - - 

20 Law Officer Level - 10 - - - - 

21 Hindi Officer Level - 10 - - - - 

22 Assistant Finance Officer Level - 10 - - - 1 
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-2/N- 

23 Information Scientist Level - 10 - - - - 

24 Assistant Accounts Officer Level - 8 _ _ - 1 

25 Jr. System Administrator (IT)  Level - 7 _ _ - - 

26 Security Officer Level - 7 _ _ - - 

27 Section Officer (Erstwhile Executive) Level - 7 4 2 7 3 

28 Assistant Engineer (Civil-1 & Electrical-1) Level - 7 _ _ - - 

29 Statistical Officer Level - 7 _ 1 - - 

30 Physiotherapist Level - 7 _ 1 - - 

31 Estate Officer Level – 7 - - - - 

32 Private Secretary Level - 7 - - - - 

33 Sr. Assistant (Erstwhile Jr. Executive) Level - 6 3 2 3 3 

34 Junior Executive (Library) Level - 6 1 _ - - 

35 Staff Nurse Level - 6 1 1 - - 

36 Security Supervisor Level - 6 _ _ - - 

37 Junior Engineer (Electrical) Level - 6 1 _ - 1 

38 Junior Engineer (Civil) Level - 6 1 1 - 1 

39 Sr. Technical Assistant Level - 6 1 1 - - 

40 Personal Assistant Level - 6 2 2 - - 

41 Hindi Translator Level – 6 - - - - 

42 Guest House Manager Level - 6 - - - - 

43 Technical Assistant (IT) Level - 5 _ _ - - 

44 
Library-cum-Documentation Assistant/ Library 
Assistant 

Level - 5 _ _ 3 - 

45 Sports Coach (Male-1 & Female-1) Level - 5 _ _ - - 

46 Studio Assistant Level - 5 _ _ - - 

47 Assistant  Level - 4 _ _ - - 

48 Stenographer Level - 4 4 3 - - 

49 Jr. Library Assistant Level - 3 1 1 - - 

50 Junior Assistant Level - 2 10 4 4 9 

51 Driver Level - 2 _ _ - - 

52 Cook Level - 2   - 2 

53 MTS  Level - 1 5 4 - - 

54 MTS (Electrician) Level - 1 _ _ - 2 

55 MTS (Plumber) Level - 1 _ _ - 2 

56 
Lab Technician - Mechanical and Materials 
Workshop 

Level - 1 _ _ - - 

57 
Lab Technician - Leather and Soft Materials 
Workshop 

Level - 1 _ _ - - 

58 Grounds Men/ MTS Level - 1 _ 2 - - 

59 MTS (Mali) Level - 1 _ _ - - 

Total 41 30 20 30 

Grand Total 121 

Posts of Hostel, KP Campus: 

Sl. No. Name of the post 
Level as per 7

th
 

CPC 
EWS 

1. Matron* Level - 4 1 

2. Junior Assistant * Level - 2 1 

Total 02 

* Recommended by Finance Committee to be created by Board of Management. 

673



 

 

 

 

ANNUAL ACCOUNTS 
 

2023-24 
 

 

 

 

 

 

 

 

 

 

 

Dr. B. R. Ambedkar University Delhi 

Lothian Road, Kashmere Gate  

Delhi - 110006 

 

 
 

 

Appendix-33

674



675



676



677



678



679



680



681



682



683



684



685



686



687



688



689



690



691



692



693



694



695



696



697



698



699



700



701



702



703



704



705



706



707



708



709



710



711



712



713



714



715



716



717



718



719



720



721



722



723



724



725



726



727



728



729



730



731



732



733



734



735



736



737



738



739



740



741



742



743



744



Appendix-34

745



746



747



748



749



750



751



752



753



754



755



756



757



758



759



760



761



Appendix-35

762



763



764



765



766



767



768



1 
 

F.No. 03(20)/2022-E.II(A) 
Government of India 
Ministry of Finance 

Department of Expenditure 
E.II(A) Branch 

**** 
New Delhi, the   July, 2023 

 
OFFICE MEMORANDUM 

 
Subject: Instructions for the purchase of laptops/notebooks and similar devices for eligible 

officers–revised guidelines. 
 
In supersession to this Ministry's Office Memorandum bearing No. 08(34)/2017-E.II(A) 

dated 20.02.2018 and OM No. 3(6)/2020-E.II(A) dated 27.03.2020, regarding purchase of Note 
Book/Laptop by Ministries/ Departments & delegation of powers thereof, it has been decided 
that laptop; tablet; phablet; notepad; ultra-book; notebook; net-book; mobile or devices of similar 
categories (referred to as ‘Device’ in this OM) may be issued to eligible officers for discharge of 
official work. These powers shall be exercised in consultation with the Financial Adviser by the 
Secretary of Ministry/Department, duly taking into consideration the functional requirements and 
budgetary provisions. However, the Secretary, for justifiable reasons, may delegate these 
powers to any other authority (not below the level of Joint Secretary). This would, however, be 
subject to the following conditions: 

 
2. Eligibility: 
 
 
 
 
 
 
 
3. Cost of Device: The cost of device shall be Rs. 1,00,000/- + taxes. However, for devices 

with Make-in-India (MII) component of more than 40%, the price ceiling shall be Rs. 
1,30,000/- + taxes. The above price ceiling is inclusive of cost of standard software*. 
 

*Standard Software: Any software (Operating System, Antivirus software or MS-Office 
etc.) that is essential for the running of device towards discharge of official 
functions/duties. 
 

4. Purchase Procedures: As prescribed under GFRs read with procurement guidelines 
issued by this department. 
 

5. Safety, Security & Maintenance of Device: The device shall be property of Government 
upto 4 years from date of purchase. The expenditure to be incurred for the maintenance 
and upkeep of the device post warranty period is to be borne by the department 
concerned. However, the officer, who is given the device, shall be personally responsible 

Section Officer and 
Equivalent 

Under Secretary and 
Equivalent 

Deputy Secretary or 
equivalent and above 

Upto 50% of sanctioned 
strength of the Department 

Upto 50% of sanctioned 
strength of the Department 

100 % of sanctioned 
strength of the Department 
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2 
 

for safety and security of data/information. The officer concerned will be at liberty to get the 
device insured at his/her personal cost. 

 
6. Book value of the device: For the purpose of calculation of the book value, a 

depreciation of 25% per year (pro-rata basis), on straight line method, be adopted. 
Illustration to determine the book value of the device is given at Annexure-A. 

 
7. Retention of device:  
 

(a) Post completion of four years of usage, the officer shall retain the issued device. 
Concerned Ministry/Department shall ensure that the data in the device is completely 
wiped out (data sanitized) before the device is handed over to the officer for retention. 
 

(b) No new device may be sanctioned to an officer who has already been allotted a device, 
in a Ministry /Department, up to four years except in case of repair which is declared as 
‘beyond economical repairs’. In such case, the device shall be retained by the employee 
without paying any amount and he/she will be eligible for a new device (based on the 
functional necessity). A BER certificate to this effect shall be obtained from the OEM or 
its authorized service center or agency/company providing AMC services to the 
department. 
 

8. Beyond Economical Repair (BER): When repair cost is considered too high (exceeding 
50% of book value of equipment taking depreciation into account). Such cases should be 
dealt on case-to-case basis and should have concurrence of Financial Advisor of the 
Department. 

 
9. Conditions at the time of transfer, Superannuation etc.: 

 
(a) In case where, at the time of purchase of device if the residual service of the officer is 

less than 4 years [or in case the officer is transferred/deputed to State Govt. and with 
residual service of less than 4 years] or the officer leaves the Government Service within 
4 years of purchase of such device, the officer concerned will have the option of retaining 
the device by paying the amount equal to book value of the device on such date of relief 
from Government of India. 
 

(b) Upon transfer/deputation of the officer to other Ministry/Department/Attached/Sub-
ordinate offices of the Government of India or to the State Government in case of Officers 
of the All-India Services, the officer shall carry the device to his/her new place of posting, 
this fact should be specifically mentioned in the Last Pay Certificate (LPC) along with 
copy of the bill. 

 
 
10. Instructions for Ministries/Departments: 
 

(a) For the officials who are currently holding laptops, notebooks or similar devices in 
accordance with the provisions of O.M. dt. 27.09.2016, O.M. dt. 20.02.2018 & O.M. dated 
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27.03.2020, the terms & conditions for retention of the device shall now be governed as 
per Para 7 of this OM and in case of transfer/deputation/superannuation of the officer 
provisions of Para 9 above shall be applicable. 
 

(b) The applicability of the provisions of this order to the officers of Armed Forces/Para-
Military Forces, officers of MoD & other similar establishments dealing with sensitive data 
would be subject to restrictions imposed by the concerned departments/organizations 
duly taking into consideration the security of information. In all such cases the security of 
the information shall be the responsibility of the concerned department. 

 
11. This OM is applicable to all officers of Ministries /Departments of Government of India 

(including attached and subordinate offices). However, the following categories are 
outside the purview of these instructions:  

 
(a) Minister and their personal staff (outsiders whose appointment is co-terminus to the term 

of Minister). 
(b) Public Sector Undertaking & Government Companies 
(c) State Governments 
(d) Autonomous Bodies 
(e) Consultants engaged by Ministries/Departments 

 
 
12. This is issued with the approval of Finance Secretary & Secretary (Expenditure). 
 

 
 
 

(Avinash K. Nilankar) 
Deputy Secretary (E.IIA) 

 
 
To 

1) All Ministries/Departments of Government of India 
2) All Financial Advisers 

 

To check the authenticity of this order, please scan      
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ANNEXURE-A 
 
Example 
 
An eligible officer is issued a device (including standard software) costing Rs. 1,00,000/- 
plus applicable taxes and levies. Calculation of Depreciation, book value of the device 
(including software) is as below: 
 
Formula: 
 
Percentage of depreciation = (100/48) X No. of months elapsed or completed from 
the date of purchase of the device. 
 
Illustration: 

Date of 
purchase 
of device 

Date of 
retirement/leaving 

the service 

Completed 
months Depreciation 

Book value of the 
device/amount to 
be recovered from 

the employee 

20.04.2023 30.04.2024 12 months 25% 75% of the original 
amount* 

20.04.2023 20.10.2024 18 months (100/48)X18 = 
37.5% 

62.5% of the original 
amount 

20.04.2023 30.04.2025 24 months 50% 50% of the original 
amount 

20.04.2023 19.03.2026 34 months (100/48)X34 = 
70.83% 

29.17% of the 
original amount 

 
 
*Original amount in this case is 1,00,000/- plus applicable taxes and levies. 
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